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R e g u l a t i o n s  &
I n f o r m a t i o n
a b o u t  V i s a
The  v i sa  expi rat ion  date  i s  shown  on  the i r

passport ,  depending  on  the  a l ien ’s

nat iona l i ty .  Student  must  regular l y  check

the i r  expi rat ion  date .  Please  be  aware  that

your  passport  and  any  v i sa  you  hold  i s

a lways  your  own  respons ib i l i t y  and  you  are

l iab le  in  cases  of  missed  deadl ines ,

overs tays  and  any  ru les / regulat ions

v io lated .  Fa i lure  to  comply  with  the

ru les / regulat ions  may  resu l t  in  f ines  or ,  in

severe  cases ,  revok ing  of  the  v i sa .  Even

though  the  univers i ty  s tands  as  sponsor  of

the  v i sa  and  ass i s t s  i t s  s tudents  in

obta in ing  and  extending  i t ,  the  s tudent

v i sa  can  only  be  i s sued  by  the  Immigrat ion

department  or  an  embassy /consulate ,  on

the  author i ty  of  the  government .

               

Those  who  wish  to  extend  the i r  s tay  must

submit  an  appl icat ion  fo r  extens ion  v i sa  at

least  1  month  before  expi rat ion  date .  The

v i sa  appl icat ion  process  may  di f fe r ,

depending  to  the  appl icant ’s  nat iona l i ty

and  the  country  where  the  appl icat ion  i s

made .  Commonly ,  i t  takes  2 –  3  weeks  to

obta in  a  s tudent  v i sa .

T H E  F O L L O W I N G  V I S A  A S S I S T A N C E  S E R V I C E S  A R E
A V A I L A B L E  A T  T H E  S T U D E N T  S E R V I C E  H U B :

C H A N G I N G  V I S A  T Y P E  ( F R O M  T O U R I S T  T O  E D U C A T I O N )

V I S A  E X T E N S I O N  ( E X T E N S I O N  O F  S T A Y )

T R A N S F E R R I N G  E D U C A T I O N  V I S A  F R O M  O T H E R
S C H O O L S  T O  I I S - R U

V I S A  C A N C E L L A T I O N

Services Offered



The  s tudents  who  hold  TR ,  Phor30

(ผ30 )v i sa ,  are  requi re  to  apply  fo r

the  change  of  the  tour i s t  v i sa  to

Non - Immigrant  v i sa  at  the

Immigrat ion  Bureau  in  Tha i land

but  the  request  fo rm  must  be

made  at  least  16  days  before  v i sa

va l idat ion .  F i r s t l y ,  they  wi l l  be

al lowed  to  s tay  in  Tha i land  fo r  30

days ,  and  then  requested  fo r

extens ion  of  s tay  i s  poss ib le .  

               I f  the  remain ing  days  of

the  v i sa  are  fewer  than  16  days  but

the  v i sa  has  not  yet  expi red ,  fo r

those  nat iona ls  f rom  the  countr ies

s tated  in  the  tab le  below ,  the

fo l lowing  procedures  may  be

taken :

-You  have  to  l eave  Tha i land  which

means  that  you  wi l l  be  requi red  to

return  to  your  home  country  or

countr ies  around  border  of

Tha i land  to  proceed  with  your

appl icat ion  fo r  a  v i sa  at  Tha i

Embassy .

- In  another  way ,  you  have  to  f l y  to

other  countr ies  and  come  back  to

Tha i land  with  tour i s t  v i sa  then

changing  v i sa  type  at  the

Immigrat ion  Bureau .

For  other  type  of  v i sa  l i ke  non -

immigrant  type  B  or  non -

immigrant  type  O  cannot  change

to  non - immigrant  type  ED  v i sa

I N S T I T U T E  O F  I N T E R N A T I O N A L  S T U D I E S  ( I I S - R U )

I N S T I T U T E  O F  I N T E R N A T I O N A L  S T U D I E S  ( I I S - R U )

C h a n g i n g  v i s a  t y p e  f r o m  T o u r i s t
t o  E d u c a t i o n

Your responsibilities
·You must inform and submit all documents to Students Services staff as soon as you

register to IIS- RU, after which Visa staff will prepare the documents.

·You must submit your visa application to Students Services staff at least 30 days before

the Tourist Visa expiry date.

·You must submit the application form and the letter from the university to the

Immigration Bureau at least 16 days before expiration date according to the

Immigration Bureau regulation.

Please note: 
-If you overstay your Tourist Visa, you are required to leave Thailand and apply for new

visa to enter Thailand again. 

-If your visa transfers are not possible, and you need to go back to your home country

to get a fresh ED visa using documentation provided by IIS- RU



The  v i sa  expi rat ion  date  i s  shown

on  the i r  passport ,  depending  on

the  a l ien ’s  nat iona l i ty .  Students

must  regular l y  check  the i r

exp i rat ion  date .  Those  who  wish  to

extend  the i r  s tay  must  submit  an

appl icat ion  fo r  extens ion  v i sa  at

least  1  month  before  expi rat ion

date .  A  f ine  of  500  Baht  per  day

wi l l  be  appl ied  i f  a  v i sa  extens ion

does  not  meet  the  expi rat ion  date

date l ine .

Cons iderat ion  Cr i te r ia  fo r  I s su ing

Visa  Extens ion  Let ter

1 .  Cr i ter ia  for  the extension of  a
one year  v isa
·The  s tudent  has  reg i s tered  fo r  15

cred i t s  or  more  in  the  f i r s t

semester  and  the  second  semester .

·The  s tudent  achieves  grades  f rom

A  -  D  throughout  the  semester .

2 .  Cr i ter ia  for  the extension of  a
s ix  month v isa  or  less
· I IS  wi l l  cons ider  the  durat ion  of

s tay  accord ing  to  a  s tudent ’s

reg is t rat ion  record  and  resu l t s  that

appear  in  the  s tudent ’s  t ranscr ipt

a f ter  the  complet ion  of  the  f i r s t

and  second  semester .  

·Any  s tudent  who  reg i s tered  fo r

fewer  than  15  credi t s  in  f i r s t

semester  and  second  semester  wi l l

be  cons idered .

·The  s tudent  achieves  grade  F ,  I  or

U  wi l l  be  cons idered .

·The  s tudents  with  GPA  lower  than

2 .0  fa l l  under  th i s  category

·The  s tudents  mainta in ing  s tatus

wi l l  be  cons idered

·The  s tudents  apply ing  fo r  v i sa

extens ion  before  reg i s t rat ion  date

of  new  semester  wi l l  be  cons idered

3 .  Reject ion of  v isa  extension
·A  v i sa  extens ion  wi l l  not  be  i s sued

to  any  s tudent  who  mainta ins

s tudent  s tatus  due  to  no

reg is t rat ion ,  no  c lass  attendance ,

and  no  grade  record .

·The  s tudents  graduat ing  with in

that  semester  wi l l  not  be  a l lowed

extending  v i sa .

I N S T I T U T E  O F  I N T E R N A T I O N A L  S T U D I E S  ( I I S - R U )

I N S T I T U T E  O F  I N T E R N A T I O N A L  S T U D I E S  ( I I S - R U )

V i s a  E x t e n s i o n

Your responsibilities
·Student must regularly check their expiration date. Those who wish to extend their

stay must submit an application for extension visa at least 1 month before expiration

date.



I N S T I T U T E  O F  I N T E R N A T I O N A L  S T U D I E S  ( I I S - R U )

I N S T I T U T E  O F  I N T E R N A T I O N A L  S T U D I E S  ( I I S - R U )

T r a n s f e r r i n g  E d u c a t i o n  V i s a
f r o m  o t h e r  s c h o o l s  t o  I I S - R U

Your responsibilities
Students should apply for visa cancellation letter 1 week after the last day of the

graduated semester or 2 week after obtain a final grade.          

Transferring student visa is required if you wish to transfer to IIS-RU from another university,

school or institution within Thailand.

 

·Request Visa Cancellation at your former university, school or institution. You need to request

your previous university, school or institution to provide you with a Visa Cancellation Letter. The

cancellation date specified in the letter must be the same as the date you will apply for new

visa with IIS-RU. It is recommended to let IIS-RU plan the date of cancellation with your

former university.

·You must inform and submit all documents to Students Services staff as soon as you register

to IIS- RU, after which Visa staff will prepare the documents.

·Submit Visa Cancellation and Apply for a new visa at the Immigration Bureau.

 

Please note: If your visa transfers are not possible, and you need to go back to your home country
to get a fresh ED visa using documentation provided by IIS- RU.

 

 V i s a  c a n c e l l a t i o n
Non-immigrant ED visa cannot be canceled automatically, if the students like to apply for a

non-immigrant B visa or non-immigrant O visa. The students must cancel his/her visa before

applying for another type of visa.

 

·IIS will consider issuing a visa extension document case by case for any IIS-RU student who is

going to graduate at any level and is currently in the process of requesting graduation.

·If the student already graduated and finished the graduation process but would like to

continue the extension of stay in order to participate in the commencement ceremony or

other reasons, IIS will not issue the visa extension document.

·Students who finish studies at IIS will get only 2 weeks visa extension in order to obtain a final

grade.

·Students holding a visa of more than 2 weeks upon last day of his/ her last semester must

cancel the visa and/ or change the visa to other type after completing

 

 



I I S - R U  R e g u l a t i o n s  &  P r o c e d u r e  f o r  V i s a
A p p l i c a t i o n

N E W  S T U D E N T S
-Any applicant for either the undergraduate or the

graduate program who has transferred from another

university or language institute must contact the IIS-RU

office staff one month before the admission examination

date and must have submitted all required documents to

the IIS-RU staff to take the admission examination as

scheduled. If the applicant passes the exam, the applicant

is required to pay the tuition fee for the first semester

according to the credits specified for the first semester of

each program.

IIS-RU will provide student visas for current students only, which means that students who are

not enrolled in class (including term leave) are not entitled to a student visa.

 

IIS-RU will issue the visa extension document on condition that the student accepts the

possibility that the visa extension procedure may not be completed before the student’s visa

expires. This means that the student is responsible for the over-stay fine at the Thai immigration

bureau as the student did not submit all required documents in time. A fine of 500 Baht per

day will be applied if a visa extension does not meet the expiration date dateline. Those who

wish to extend their stay must submit an application for extension visa at least 1 month before

expiration date.

T R A N S F E R  C A S E  
-Students from other university holding a non-immigrant

ED visa can extend the visa continuously, making sure the

students provide visa cancellation letter from the former

university and also apply for visa extension letter at our

university

-Students from language institute/ school holding a non-

immigrant ED visa cannot extend the visa but must apply

for the visa cancellation letter from the former institute/

school, then apply for a non-immigrant ED visa at any Thai

embassy.

-New students upon registration will get 6 months visa

upon application, the rest of the visa request will depend

on student performance and number of credits registered

per semester as well.

G R A D U A T E D  S T U D E N T S
-IIS will consider issuing a visa extension document case by

case for any IIS-RU student who is going to graduate at any

level and is currently in the process of requesting

graduation.

-If the student already graduated and finished the

graduation process but would like to continue the

extension of stay in order to participate in the

commencement ceremony or other reasons, IIS will not

issue the visa extension document.

-Students who finish studies at IIS will get only 2 weeks visa

extension in order to obtain a final grade.

-Students holding a visa of more than 2 weeks upon last

day of his/ her last semester must cancel the visa and/ or

change the visa to other type after completing



W h y  r e q u e s t i n g  v i s a
e x t e n s i o n / c h a n g i n g  v i s a  t y p e / v i s a
c a n c e l l a t i o n  d o c u m e n t  t a k e  o n e
m o n t h

1 .Student  must  regular l y  check  the i r

exp i rat ion  date .  At  l east  one  month  before

your  v i sa  expi res ,  the  s tudents  have  to  submit

request  fo rm  to  the i r  program  coord inators /

Students  Serv ices  s ta f f .

2 .Program  coord inators /  Students  Serv ices

s ta f f  wi l l  work  on  the  Transcr ipt .

3 .Program  coord inators /  Students  Serv ices

s ta f f  send  s tudents  request  fo rm  document

to  Visa  s ta f f  (  Process  2 -3  take  about  1  week )

4 .Visa  s ta f f  i s sue  v i sa  extens ion /changing  v i sa

type /v i sa  cance l la t ion  documents .

5 .Visa  s ta f f  sends  v i sa  extens ion /changing

v i sa  type /v i sa  cance l la t ion  documents  to

Di rector  or  Deputy  Director  of  I IS -RU  to  s ign

the  document .

6 .Messenger  of  I IS -RU  wi l l  del i ver  the  v i sa

document .  To  the  pres ident  of f ice .

7 .The  Director  of  Document  Subdiv i s ion

Department  to  s ign  the  document  and  send

to  the  In ternat iona l  Relat ion  Department .

8 .Vice  Pres ident  of  In ternat iona l  Relat ion

Department  s igns  the  documents .

9 .The  documents  wi l l  be  sent  back  to  the

Document  Subdiv i s ion  Department  to  check

a l l  deta i l s  aga in .

10 .Document  wi l l  be  returned  back  to  I IS -RU

of f ice  in  order  to  approve  by  the  di rector .

1 1 .Visa  s ta f f  rece ives  document  and  prov ide

to  the  s tudents .

NOTE:  After  students  submit  the
completed request  form,  students  wi l l  be
able  to  obtain ,  within  three to  four  weeks ;
Students  can come to  contact  and receive
your  document  at  the I IS-RU of f ice  dur ing
off ice  hours  Monday through Fr iday before
going to  the immigrat ion bureau.



I N S T I T U T E  O F  I N T E R N A T I O N A L  S T U D I E S  ( I I S - R U )

I N S T I T U T E  O F  I N T E R N A T I O N A L  S T U D I E S  ( I I S - R U )

The  Ins t i tute  of  Internat iona l  Studies  request  fo rm

Copy  of  main  page  passport

Copy  of  v i sa  expi rat ion  date  s tamp

Copy  of  recent  tu i t ion  fee  rece ipts

Grade  check l i s t

T ranscr ipt

Address  Lease  Agreement

R e q u i r e d  D o c u m e n t s  f o r  
I I S -RU

A S K  F O R  H E L P !
Y O U  C A N  C O N T A C T  T H E  V I S A  S T A F F  A T  T H E  I I S - R U  O F F I C E  ( 7 F L O O R

O F  R A M K H A M H A E N G  B O O K  C E N T E R  B U I L D I N G ,  R O O M  C ) .
P H O N E :  0 - 2 3 1 0 - 8 8 9 5  T O  9  E M A I L :  J U T A R A T . M @ I I S . R U . A U . T H

R e q u i r e d  D o c u m e n t s  f o r
Immigrat ion

Visa  extens ion /  Changing  v i sa  type /  Cancel la t ion  l e t ter  

Student  cer t i f i cate  in  Engl i sh  f rom  I IS -RU

Transcr ipt

Recent  tu i t ion  fee  rece ipts

A  copy  of  main  page  passport  with  cer t i f ied  s tudent ’s  s ignature

P icture  4x6  cm .  1  photo

Appl icat ion  fo rm  ( the  request  fo rm  at  Immigrat ion  Bureau )

2 ,000  Baht  fee  (Depend  on  type  of  v i sa  and  please  check  at

www . immigrat ion .go . th )

http://www.immigration.go.th/

